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On Line Fixtures   
1. The system allows Club Fixture Secretaries [CFS] to create new Level 3 Events [old C4 and C5], 

Series Event, now called Activities [ Not yet available] and update Level 1 and 2 Events [ old 
Regional and National] once the Event Wrapper have been entered by the National Fixture 
Secretary [NFS]. The [NFS] will only add information using the Add Event screens. [CFS] will be 
responsible for adding the rest of the information.

2. The System will allow Association Fixture Secretaries [AFS] to complete the same tasks as [CFS] 
but for any club in their Association plus BAOC and RAFO.

3. To use the system visit the British Orienteering web site and Login. [see next slide].

4. To complete the various screens in the online system you need to have a minimum of information. 
Any field with a red star by it is mandatory and must be completed before you can save that screen.

5.There is a separate entry module for Activities.

6.Only the [NFS] has the on line authority to upgrade or downgrade an Event.

7.Activities would be defined as training activities, coaching etc… but that did not produce results or run 
a specific course. [BOF Board Decision December 2009]
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A Method of Work

If your web browser supports tabbed browser, use 3 tabs

1. Event Entry part of BOF web site

2. The Fixtures list so you can view what you have entered looks like

3. www.streetmap.co.uk to get Grid References and Post Codes [ See slide 14 

http://www.streetmap.co.uk/


www.britishorienteering.org.uk
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http://www.britishorienteering.org.uk/


Adding or Updating an Event
This is the first screen that you see.  LMB = left mouse button.
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Add Event
1. This is where you create Level 3 events, or update the basic 

information of your Level 1 and Level 2 events that the [NFS] has 
entered.

2. On the next slide we will add an Event.
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Add Event Complete ALL the Boxes

If you don’t know the “Nearest Town and Venue” at this stage please use TBC, but 
please update as soon as known. This will allow others to have visibility of advanced 
events.

After you have clicked Save you are returned to the Event List and you can add further 
information, now or later.
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Updating Basic Information

1. Clicking on Edit allows you to update the basic event information that 
you or the NFS has entered.



Updated 25th January 2009 8

Edit Event Screen

1. This screen allows you to update any of the information that you used to 
create an event. For example, the Event Name or changing publicity to Yes, 
which you had set as No when the event was first created as you did not 
want it to appear on the public list.

2. Then Save .
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Adding Further Information

1. To add the detailed information for your event click on “Enter Details”
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Enter Details –Takes you to this

Publicity

You require the following minimum items of information to be able to enter 
information on this screen:

•Type of Event – Sprint etc

•Organisers name

• The map to be used  (See slide 13 re maps)

•The post code of where the event is

This screen has various other options all generated by ticking the appropriate box.
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Publicity  Screen

1 2

You search here for member 
information. If you don’t know 
the BOF number you can try 
the name or the Association 
and then Club to get all a 
club’s members. You can 
search on a name
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Screen: Event Day Publicity
• If you want to enter an alternative email address or telephone 

number you have to put a tick in both boxes for it to show on the 
fixture list.

• See below example
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Event Day Publicity – Map Search

If you cannot find 
the map in the 
database, search 
for a map called 
tbc, club OD and 
use that map.
You then need to 
manually enter 
the Grid Ref and 
Post Code. 
SEE NEXT SLIDE



Updated 25th January 2009 14

Publicity 
Maps, Grid References and   Post Codes

• www.streetmap.co.uk is your friend
• You can use it get grid references and post codes

1. Click on move arrow and 
then click on the map 
where you want the GR for

2. Then click on “Click here to 
view coordinates and you 
will see the GR and the 
Post Code.

3. You can also enter a GR 
on this page to generate a 
post code

http://www.streetmap.co.uk/
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Event Day – Publicity Icons
There are numerous tick boxes here and on other screens which 
generate icons on the fixture list. Some are shown below
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Publicity Screen - Officials

If you enter data on this screen you have to enter at least a planner, 
otherwise you can’t save



Event Day Payment
•If you click on “Other Online” a 
whole set of boxes become visible

•If you click into Postal Entries a 
whole set of data boxes become 
visible
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Event Day – Entry Details
• Course description – enter colour 
coded - white to green etc

•Guidelines – you MUST select one

•Entry Classes [ not live yet, but if you 
know the event colours please tick 
them. Ignore all the other boxes. The 
short brown etc are at the bottom of the 
page at the moment {see next slide].

•If you click SI or EMIT a hire charge 
box opens – you can enter £0.

•Dogs – If you click Yes a box opens up 
to enter free text like “Dogs on leads”

Free text box

Free text box
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Event Day – Entry Classes
Click “Edit Entry Classes” and then 
UNtick the colours that will NOT be 
used at the Event and Save – Do not 
tick any of the other boxes. All 
colours are ticked by default. This 
screen is work in progress. The new 
colours are a tthe bottom.
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